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Distributing medicines and medical supplies to user department
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Pharmacy stores


Investigate discrepancy,


Replace stock, supply missing stock, amend order form, and file completed order form copy





Department


Report discrepancy to stores, reject items, sign order form and return stock to stores





Department


Accept, sign order form and record stocks on stock cards, file copy of order form





Department


Check and collect order from pharmacy stores





User department


Raise order to pharmacy stores using the department list and as per distribution schedule





Pharmacy stores


Allocate items ordered and assemble order for department. Complete the order form to show the items and quantities allocated
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